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1. O0mue moJioKeHust

1.1. Hacrosiee Ionoxkenue o nopsiake pa3pabOTKU U MPUHATHUS JTOKAIbHBIX
HOPMATHUBHBIX AaKTOB YCTAHABJIMBAET €IWHbIE TPeOOBaHUS K JIOKAJIbHBIM
HOPMAaTUBHBIM aKTaM, UX MOATOTOBKE, IPUHATHIO, YTBEPKIACHUIO, BCTYIJICHUIO B
cuity, BHeceHHto wusMeHeHud u otMeHe B KI'b TIOY «VYccypuiickuit
arpoIpPOMBIIUICHHBINA KoJex» (nanee Komnemxk).

1.2. lemssmu m 3agadamMu HacTosmero Ilonoxxenue sIBISOTCS:

- HOPMaTUBHO-TIPAaBOBOE PETYIUPOBAHHE 0Opa30BaTEIbHBIX OTHOLICHUHA B
KOJUIEIKE;

- CO3JlaHUE €IMHOW MU COTJJACOBAHHOW CHCTEMBI JIOKAJbHBIX HOPMATHUBHBIX
aKTOB B KOJUIEIIKE;

- oOecrieueHre MPUHIIMIA 3aKOHHOCTH B HOPMOTBOPYECKOW JESITEIbHOCTH
KOJUIEKA,;

- COBEpIICHCTBOBAHUE MPOIECCa IMOATOTOBKH, OPOPMIIECHUS, NPUHATHS U
peanu3aliy JOKaJIbHbIX HOPMATUBHBIX aKTOB.

1.3. Hacrosimee Ilonmokenue pa3paboTaHO Ha OCHOBE CIEAYIOIIMX
JOKYMEHTOB:

- ®enepanbHoro 3akoHa OoT 29.12.2012 Ne 273-03 «O6 obpa3oBaHUU B
Poccniickon @enepanumy;

- YcraBa KI'b IIOY «Y ATIK».

1.4. JlokanbHbIi HOPMATUBHBIA aKT KOJUIEI)a — OTO HOPMATUBHBIN
PaBOBOM JTOKYMEHT, COJEp KalllMii HOPMBI, PETyIUpYIOLUe 00pa3oBaTesIbHbIE
OTHOILIEHHS B KOJUIEIXKE€ B TMpEeAeiax CBOE€M KOMIIETEHIIMM B COOTBETCTBUU C
3aKOHOIATeNbCTBOM Poccuiickont @Penepauuu, B TMOPAAKE, YCTAaHOBJIEHHOM
YcTaBoM KoJuIeIxKa.

1.5. JlokanbHbIE HOPMATHMBHBIE AKTHI HM3JAIOTCS IO OCHOBHBIM BOIPOCAM
OpraHu3allid U OCYILIECTBIICHUS NEATEIIbHOCTU KOJUIEIXKa U JEHUCTBYIOT TOJIBKO B
npeaenax KI'b I[TIOY «YAIIK», 06s13aTenbHbl K UICIIOJIHEHUIO BCEMH YYaCTHUKaMU
KOJUJIE/Ka ¥ HEe MOTYyT perynupoBaTh oTHomeHus: BHE KI'b [TOY «Y AIIK».

1.6. Hopmbl JTOKambHBIX HOPMATHUBHBIX AKTOB, YXY/IIAIOUIUE TOJOXKEHUE
oOydJarommxcss Wik PaObOTHUKOB KOJUIEIKA IO CPAaBHEHHUIO C TIOJIOKECHHUEM,
YCTaHOBJIEHHBIM 3aKOHOAATEIHCTBOM 00 oOpa3oBaHUH, TPYIOBBIM
3aKOHOJIATEIHCTBOM JIMOO MPUHSTHIC C HAPYIIICHUEM YCTAHOBJIICHHOT'O TIOPSIKA, HE
NPUMEHSIOTCS U TOJIEKAT OTMEHE KOJIIEIKEM.

1.7. Jloxansubie HOpMaTuBHBIE akThl KI'b 11OV «YAIIK» yTpauuBaroT cuity
MOJIHOCTBIO UJTU B OTJIETIbHOM YacTH B CAEAYIOIINX CIyYasx:

- BCTYIUICHUE B CWJIy aKTa, [PU3HAIONIET0 JaHHBIA  JIOKaJbHbBIN
HOPMATUBHBIN aKT (MOJHOCTHIO UM B OTAEIBHOMN YacTH) YTPATUBIIUM CHUITY;



- BCTyIUICHWE B CHUJy JIOKAJIbHOTO aKTa OoJblIed IOpUAMYECKON CHIIBI,
HOPMBI  KOTOPOIO  IIPOTMBOPEYAT  IOJOKEHHUSIM  JAHHOTO  JIOKAJIBHOTO
HOPMATHBHOTO aKTa;

- IpU3HAHME  CYAOM  WIM  HMHBIM  YIIOJHOMOYEHHBIM  OPraHoOM
rOCYJapCTBEHHOM  BJIACTH  JIOKAJBHOTO  HOPMATMBHOIO  aKTa  KOJUICIKA
IIPOTUBOPEYAIINM JIEUCTBYIOIIEMY 3aKOHOAATEIbCTBY.

1.8. JIokanpHBIi HOPMATUBHBIA aKT KOJUJIEHXKA, YTPATUBIIMKA CHUITy, HE
ITOJIESKUT MCTIOJIHEHMUIO.

2. Buapl 10KaIbHBIX HOPMATHBHBIX AKTOB

2.1.B coorBercTBUM C YCTaBOM JIEATEIBHOCTh KOJUIEKA MOXKET
PETIIAaMEHTHPOBATLCS CIACAYIOMUMH BHUIAAMHU JIOKAIBHBIX HOPMATHBHBIX aKTOB:
TIOJIOKEHUS, TIOCTAHOBJICHUS, PEHICHUS, TPHUKA3bl, PACIIOPSHKCHUS, WHCTPYKIIHH,
JOJDKHOCTHBIC MHCTPYKITUH, TIPABHIIA.

2.2. IlpencTaBineHHBIM TEPEYCHh BHJOB JIOKAIBHBIX AaKTOB HE SBJISETCS
MCYEPITBIBAIOIINM.

2.3. JlokanpHbIC HOPMATUBHBIE aKTBI KI'b [oy «YAIIK»
KJIaCCU(DUIINPYIOTCS

1) Ha rpynmbl B COOTBETCTBUHU C KOMITETECHITUCH KOJIICKA!

- peTJIaMEHTHPYIOIIIE  TIpaBoBoe  odopMmieHHE  cTaTyca  KOJUIEIKa,
dbopMHpOBaHUE CTPYKTYPHI KOJIJIEAKA U OPTAaHOB YIIPABIICHUS;

- pETJIAaMEHTHPYIOIINE TIPaBOBOE OOECIeUeHNe TPYAOBBIX OTHOIICHUH
(paboTa ¢ kanpamu);

- pErJIaMEHTUPYIONIME  TPAaBOBOE  OOEcreueHue  JIeJIONPOU3BO/ICTBA
(IOKYMEHTaJIbHOTO COMPOBOXKICHUS );

- perJIaMeHTHUPYIOIINE MPaBOBOE oOecIieueHne 0e30MacHbIX YCIOBUN yueObl
U TpyJa B KOJUICIIXKE,

- peTJIaMEHTHPYIOITNE MPaBoBoe obecrieueHrne (GUHAHCOBO-DKOHOMHYECKOM
JeATEeILHOCTH, MaTePUATBHO-TEXHUICCKOTO CHAOKCHHSI,

- perilaMeHTHUPYIOIINE MPaBoBoe obecreueHrne o0pa3oBaTeIbHOTO Mpoliecca
(mporecca oOy4eHHs M BOCIIMTAHUSI) U €0 METOAMYECKOE COMTPOBOKICHUE;

2) 10 KPUTEPHUSIM:

- 110 KPYTY JIMIL pacIpoCTpaHSIOMuUecs Ha BCeX PaOOTHUKOB KOJUIE KA U HE
pacrpoCcTpaHsOIIMecs Ha BCeX paOOTHUKOB;

- 110 CTETICHU 3HAYUMOCTH: 00s3aTeIIbHBIC M HEOOsS3aTCIIbHBIC;

- 1o cdepe AeUCTBHS: OOIIETO XapaKTepa U CIEIUaIbHOTO XapaKkTepa;

-0 CHOocO0y TPUHATHSA: TNPUHUMAEMbBIE JUPEKTOPOM  KOJIJIEKa
CAVMHOIUYHO W TMPUHUMAEMbIC C YYETOM MHEHHS TPECTAaBUTEIHLHOTO OpraHa
YY9aCTHUKOB 00pa30BaTeIbHBIX OTHOIICHU;



- 10 CPOKY JAEHCTBUS: MOCTOSIHHOTO JCHCTBUS, C OIPEICICHHBIM CPOKOM
JICUCTBUS,
- 10 CPOKY XPAHEHUS: TIOCTOSHHOTO XPaHEHUs, 75 JIET U JpYyTHE.

3. [lopsA0K MOATOTOBKH JIOKAJIbHBIX AKTOB

3.1. laummmaTopoM MOATOTOBKM JIOKAJIbHBIX HOPMATHBHBIX AKTOB MOTYT
OBITH:

- YUpEAUTENb;

- OpraHbl yrpasJjeHus 00pa30BaHUEM;

- aIMUHUCTpaIUsl KOJJIe)Ka B JIMIE €€ JAUPEKTopa, 3aMecTUTelen
JUPEKTOPA, PYKOBOAUTENEH CTPYKTYPHBIX OAPA3ACICHUMN;

- OpraHbl CaMOYIIPABIICHUS KOJUIEIXKa,

- Y4aCTHUKHU 00pa30BaTEIbHBIX OTHOIIICHUM.

OcHoBaHueM JJis1 MOJATOTOBKU JIOKAJIBHOTO aKTa MOTYT SIBJIATHCS U3MEHEHUS
B 3aKOoHOJaTeNIbcTBe P®D (BHeceHHWE M3MEHEHUW, M3JJaHhE€ HOBBIX HOPMATHMBHBIX
MPaBOBBIX AKTOB).

3.2. IIpoeKT JIOKaJIbHOTO HOPMATHUBHOTO aKTa TOTOBUTCA OTJEIbHBIM
pPabOTHUKOM WJIM TPYNMHOM PaOOTHUKOB MO MOPYUYECHHUIO TUPEKTOpa KOJUIEIkKa, a
TaK)k€ OpPraHOM  CaMOYMpaBJCHUS  KOJUICIXKA, KOTOPBIM  BBICTYNHJI  C
COOTBETCTBYIOIIEH HHUIIUATUBOM.

3.3. [logroToBka JOKAJIBHOTO HOPMATHBHOTO aKTa BKJIIOYAaeT B ceOs
W3YYEHHE 3aKOHOJATENbHBIX M HWHBIX HOPMATHUBHBIX AaKTOB, JIOKAJIbHBIX
HOPMATUBHBIX AaKTOB KOJUIEIkA, PErIAMEHTUPYIOIIUX TE€ BOIPOCHI, KOTOPbIE
MPEANoaraeTcsi OTpa3uTh B MPOCKTE HOBOTO aKTa, U HA 3TOH OCHOBE BHIOOP €ro
BU/JIA, COJICPYKAHUS U MPEJCTaBICHUE €r0 B TUCBMEHHOM (hopMme.

3.4. I[logroroBka Hamboyiee BaXKHBIX JIOKAJbHBIX HOPMATHBHBIX AaKTOB
(IpOoeKTOB perieHui coopaHuii, NeCOBETOB, OPTaHOB CaMOYTIPABJICHUS, TPUKA30B,
MOJIOKEHUM, TTpaBUil) JOJDKHA OCHOBBIBATHCS HA pe3yJibTaTax aHajlu3a OCHOBHBIX
CTOPOH JICSITEIBLHOCTH KOJUICIKA, TEHACHIMA €ro pa3BUTHS U CIIOKHUBIICHCS
CUTYalUU.

3.5.1lo Bompocam mpuemMa Ha pabOTy, TIEPEBOJOB, YBOJbHEHUI,
NPEAOCTABICHUS OTIIYCKOB, MOOIIPEHUN WM NPUBICYEHUS COTPYAHUKOB K
JUCHUIUIMHAPHOW WM MaTepUalbHOM OTBETCTBEHHOCTH W3JAIOTCS MpPHUKA3bl, B
cootBeTcTBHM ¢ TK PO.

3.6. [IpoekT JIOKaJIbHOTO HOPMATUBHOTO aKTa TMOJICKHUT 00s3aTeIbHON
MPABOBOM SKCIEPTU3E M TPOBEPKE HA JUTEPATYPHYIO TI'PAaMOTHOCTh, KOTOPHIC
MPOBOJIATCA KOJUICKEM CaMOCTOSATEIBLHO JUOO C yYacTHEM MPHUBIICYEHHBIX
CrenUaInCTOB. JIOKanbHBIM HOPMATHBHBIM AaKT, HE MNPOMIEAIIMN IPABOBYIO
AKCHEPTU3Y, HE TOJICIKUT PACCMOTPEHUIO U IPUHSTHUIO.



3.7. IIpoeKT NOKaNnbHOrO0 HOPMATHUBHOTO aKTa MOXKET OBITh MPEICTaBJICH Ha
OoOCyXKJIeHHE IyTEM pa3MEILICHHUs MPOEKTa JIOKAJIbHOIO HOPMAaTHUBHOIO aKTa Ha
MH(POPMAILIMOHHOM CTEHJE B JOCTYIIHOM JJjisi BceoOmiero o00O3peHHsl MecTe, Ha
o(puLMaTBEHOM caiTe KOJuIeKa, ITyTEM HAIpaBJICHUS MIPOEKTA 3aUNHTEPECOBAHHBIM
JULAM, TPOBEIEHUS  COOTBETCTBYIOLIErO  COOpaHHs C  KOJUIEKTHBHBIM
00CY>KJI€HHEM MPOEKTa JJOKAIBHOTO HOPMAaTUBHOTO aKTa U T.JI.

3.8. [Ipy HEOOXOAMMOCTH JIOKAJIbHBI HOPMATUBHBIA aKT MPOXOJIUT
IIPOLIEYPY COIIaCOBAHUS.

4. O¢dopmiieHHe JIOKAJBLHOTO HOPMATHBHOI'0 AKTA

4.1. OpopmiieHHE JIOKAIbHOIO aKTa BBINOJHIETCS B COOTBETCTBUU C
TpeboBanusIMU «['0CyaapCTBEHHON CHCTEMBl JOKYMEHTALIMOHHOIO 00ecreyeHus
ynpasienus. OCHOBHbIE MoJokeHud. OOmue TpeOOoBaHMS K JIOKYMEHTaM U
ClIy)k0aM  JIOKYMEHTAallUOHHOTO  oOeclieyeHus», a  TaKkkKe  HOpMaMu
«YHUPUUUPOBAHHOW CHCTEMBI JIOKYMEHTAaUUU. YHU(DUIIMPOBAHHAS CHUCTEMA
OpraHU3alMOHHO-PACIIOPSIAUTEIBHON JOKYMEHTALUU. TpeboBanust K
opopmiternto nmokymeHToB. I'OCT P 6.30-2003» (yrB. IlocraHoBieHueM
I'occtanmapra Poccun ot 03.03.2003 Ne 65-ct «O TNpUHATAM U BBEACHUU B
NEeUCTBUE TOCYAPCTBEHHOTO cTanaapTa Poccuiickoit deaeparum).

4.2. CTpyKTypa JOKaJIbHOTO HOPMATHBHOTO aKTa IOJDKHA OOECTeunBaTh
JIOTUYECKOE pa3BUTHE TEMbI MPaBOBOro peryinupoBaHusi. Eciam Tpedyercs
pa3bsACHEHHE LIeJIed U MOTHBOB IPHUHATHUS JOKAJIbHOTO HOPMATHUBHOIO aKTa, TO B
IPOEKTEe JIaeTCsl BCTYMHTENbHAs yacTh — npeaMmOyna. [lonoxxkeHns HOpMAaTUBHOTO
Xapakrepa B IpeaMOyily HE BKIIOYAOTCS.

4.3. CTpyKTypa JOKaJIBHOTO aKTa JOJDKHA OBITh JIOTMUECKH 00OCHOBAHHOM,
OTBEYAIOIIEH WLEeasIM M 3aJadyaM [PaBOBOIO  PETYJIMPOBAHMS, a TaKXKe
00€eCleynBaONIe JOTMYeCKOe pa3BUTHE W MPABUIBHOE MOHUMAHHE JaHHOTO
JIOKaJIbHOTO HOPMATUBHOI'O aKTa.

4.4. HopmatuBHbIC Npeanucanus oQOpMIISIOTCS B BHJIE MYHKTOB, KOTOpPbIE
HYMEpYIOTCsSl apaOCKUMHU LU(PpaMU C TOUKOW M 3arojIOBKOB HE MMEIOT. [IyHKTHI
MOTYT TMOAPA3IEIATHCS Ha MOAMYHKTHI, KOTOPblE MOTYT UMETh OYyKBEHHYIO HIIU
U(HPOBYIO HYMEPAIIHIO.

4.5. 3naunTenbHble O 00BEMY JIOKAJIbHbIE HOPMATHUBHBIE AKTHI MOTYT
JEIUTHCS HA TJIaBbl, KOTOpPbIE HYMEPYIOTCS PUMCKUMU LUPpaMH U HMEIOT
3aroJIOBKH.

4.6. Ecnu B 10KaJIbHOM HOPMATHUBHOM aKT€ MPUBOASTCS TabIUIIbI, TpaduKH,
KapThl, CXEMBbl, TO OHHU, KaK MPaBUJIO, JOJKHBI O(OPMIISTHCS B BUJIE MIPHIIOKEHUH,
a COOTBETCTBYIOILLME ITyHKTHI aKTa JOJHKHBI UMETh CCBUIKM Ha 3TH MPHUIIOKEHUS.



4.7. JIoKaJIbHbIA HOPMATHUBHBIA aKT C NPWIOKEHUSIMU JODKEH HMETh
CKBO3HYIO HyMEpALHUIO CTPAHHUIL.

4.8. JlokanbHbI HOPMATUBHBIN aKT M3JIaraeTcs Ha rOCy/1apCTBEHHOM SI3bIKE
P® u nomkeH COOTBETCTBOBATH JTUTEPATYPHBIM HOPMaM.

4.9. B nokandbHBIX HOPMATHUBHBIX aKTax JAIOTCS OIpPEAETICHHUS BBOJIUMBIX
IOPUIMYECKUX, TEXHUYECKUX WU JIPYTUX CIIENUAIbHBIX TEPMHHOB, €CIM OHHU HE
SBIISIIOTCS OOIIEH3BECTHBIMU U HEYNOTpeOsieMbIMU B 3aKOHOJaTenbcTBE PD u
PErMOHAIBbHOM 3aKOHOAATEIILCTBE.

5. OcHOBHBIE TPEOOBAHNS K JIOKAJIbHBIM HOPMATUBHBIM aKTaM

5.1. Cpenu  NOKaJdbHBIX HOPMATHBHBIX AKTOB  KOJUIEIXKa  BBICHIYIO
IOpUIMYECKYI0 CcuiIy uMmeeT YcrtaB. llo3ToMy mnpuHHMaemble B KOJUIEIKE
JIOKaJIbHbIC HOPMATUBHBIEC AKThI HE JOJIKHBI IPOTUBOPEUUTDH €T0 Y CTaBY.

5.2.Ilpy TOATOTOBKE JOKAIBHBIX HOPMATHBHBIX AaKTOB, PETYJIHUPYIOITUX
COLIMAJIBHO-TPYAOBbIE OTHOUIEHUS (HANpUMeEp, KOJJIEKTUBHBIA JOrOBOp, MpaBHiIa
BHYTPEHHETO Pacopsjika U Jip.) CIeAyeT pyKOBOACTBOBATHCS PEKOMEHAAIMSIMU O
HUX.

5.3. lloyoskeHne  JODKHO — coAepXkaTb  CIEAYIOLUIME  00s3aTelbHbIE
PEKBU3UTHI:

- 0003Ha4YeHME BUIA JTIOKAJTbHOTO HOPMAaTUBHOTO AKTa;

- €r0 HAMMEHOBaHHUE,

- rpu@Bbl: PUHSTO, YTBEPHKIAEHO, COTIACOBAHO;

- TEKCT, COOTBETCTBYIOIIUI €r0 HANMEHOBAHMUIO;

- OTMETKY O HAJIMYWHU MPUIIOKEHUS U COTJIACOBAHUS.

5.4. IlpaBuiia TOJKHBI COJEPKATH CIEAYIONINE 005S3aTeNIbHbIEC PEKBU3UTHI:

- 0003HaYEHHE BUIA JIOKAJTLHOTO HOPMAaTUBHOTO aKTa;

- €r0 HAMMEHOBAaHMUE,;

- TpUQBI IPUHATHS U YTBEPKICHUS;

- TEKCT, COOTBETCTBYIOUIUI €r0 HAMMEHOBAHUIO;

- OTMETKY O HAJIMYUH MPUIIOKEHUS;

- pPETUCTPALMOHHBI HOMED.

5.5. UHCTpPYKUMH  JIOJDKHBI ~ COZIEpXkaTh  CIEAYIONME  00si3aTeIbHBIC
PEKBU3UTHI:

- 0003Ha4YeHNE BUIA JTIOKAJTbHOTO HOPMATUBHOTO AKTa;

- €r0 HAMMEHOBAHMUE;

- TpUQBI IPUHATHS U YTBEPKICHUS;

- TEKCT, COOTBETCTBYIOLIUI €0 HAMMEHOBAHUIO;

- OTMETKY O HAJIMYUU MPUITIOKEHUS;

- PETUCTPALIOHHBIA HOMED.



5.6. IlocTaHoBJIeHHe JODKHO COJIEpX aTh CJIEAYIOUIME O00s3aTebHbIC
PEKBU3UTHI:

- 0003HaUYEHKE BU/IA JIOKAJTLHOTO HOPMAaTUBHOIO AKTA,

- €r0 HAMMEHOBAHMUE;

- MECTO U J1aTy IPHUHSITHS;

- TEKCT, COOTBETCTBYIOIIUI €r0 HAUMEHOBAHUIO;

- IOJUKHOCTh, (aMWIIMI0, HWHUIHUANBI ¥ TOAMNHCH JIUIA, BBIHECIIETO
IIOCTaHOBJICHHUE;

- OTTHUCK I€YaTH.

5.7. PemieHusi JOJKHBI COAEPKATh CIEAYIONMIUE 00513aTeIbHbIE PEKBU3HUTHI:

- 0003HaYeHNE BH/JIA JIOKAJIbHOTO HOPMATUBHOI'O aKTa;

- MECTO U J1aTy IPHUHSTHS,

- TEKCT;

- TOJDKHOCTh, (aMHUJIMI0, HMHUIMAIBI W TMOANUCH JMUA, ITPUHSIBLIETO
pelIeHHE;

- OTTHUCK I1€YaTH.

5.8. llpuka3pl M pacHOpPSKEHUS] JODKHBI COJIEPXKaTh  CIEAYIOLIUe
00s13aTeNbHbIE PEKBU3UTHI:

- 0003Ha4YEeHNE BUIA JIOKAJbHOTO HOPMAaTUBHOTO AKTA;

- €r0 HAMMEHOBAHMUE;

- MECTO U JaTy NPUHATUS;

- PETUCTPALlMOHHBIN HOMED;

- TEKCT;

- TOJKHOCTh, (DaMUJINIO, MHULMAIBI U MOJMUCH JAUPEKTOpa KOJUIeIKa WIIH
JMLA €T0 3aMEHSFOLIETO.

[Ipukasbl 1 pacOpsHKEHUSI BHIIOJHAIOTCS Ha OJJaHKE KOJUIEKa.

5.9. IIpoToKo0IbI U AKTHI JOJDKHBI COJIEPIKATh CIEAYIONINE 00sS3aTeIbHbIC
PEKBU3UTHI:

- 0003HaUYeHME BUIA JIOKAJTbHOTO HOPMATUBHOTO AKTa;

- MECTO U J1aTy IPHUHSITHS;

- HOMED;

- CIIUCOK MPUCYTCTBYIOIINX;

- TEKCT, COAEPKaIUi TOBECTKY JHs, ONMCAHNE X0/1a, TOPSAIKA U MPOLIEAYPbI
COBEpILIAEMbIX  OMNPEACNCHHbIX (IOPUAMYECKH 3HAYUMBIX) JEUCTBUM 1100
OTCYTCTBHUE ONpEIETCHHBIX (DaKTOB;

- IOJDKHOCTh, (PaMUJIUIO0, MHUIMAIBI U TOJAMKUCH Jikia (JIUI[), COCTaBUBIINUX
WIM IPUHAMABIIMX YYaCTHE B COCTABIECHUHU IPOTOKOJIA UK aKTa.

5.10. MeToguyeckne peKOMEHIANMHU JODKHBI COACPKATH CIIETYIOIIHE
00si3aTeNbHbIE PEKBU3HUTHI:



- 0003HaYCHKE BHU/IA JIOKAJTLHOTO HOPMAaTUBHOTO aKTa,

- MECTO U JIaTy IPUHSITHS;

- €r0 HAMMEHOBAHMUE,

- TEKCT, COOTBETCTBYIOIIMNA €r0 HAaMMEHOBAHUIO M COJIEPXKAIMNA yKa3aHUE
Ha BUJ, HAUMEHOBAaHWE W JAaTy NPHUHATHS TPaBWUJI WIA HWHCTPYKIUNA, HOPMBI
KOTOPBIX  Pa3bACHSIIOTCA, KOHKPETHU3UPYIOTCS WA TETATH3UPYIOTCS
METOMYCCKUMHU PEKOMEHTAIHSIMHU;

- TOJDKHOCTh,  (aMuJus, UWHUNWAIBI Jdma  (JWI), COCTaBUBIIUX
METOJAMYECKUE PEKOMEH IAIINH.

5.11. IlporpaMMbl M IUIAHBI  JOJDKHBI  COJIEp)KAaTh  CIIEAYIOIINE
00s13aTEeIbHBIE PEKBU3UTHI:

- 0003HaYCHNE BUIA JIOKAJTLHOTO HOPMAaTUBHOTO aKTa;

- MECTO U J1aTa MPUHATHSA;

- HANMCHOBAHWC,

- TGKCT  JIOKQJIbLHOTO HOPMAaTHUBHOTO aKTa, COOTBETCTBYIONIHE  €r0
HAaUMEHOBAHUIO.

5.12. lonkHOCTHASET HMHCTPYKUMA pabOTHHMKA JIOJDKHA  COJIEPKATh
CJIEITYIOITUE Pa3/IeIIbl:

- 00IIIME MTOJIOKCHHUS;

- OCHOBHBIC 3a/laud, TMpaBa, NPEAOCTaBIsIEMble pAOOTHHKY W  €To
00513aHHOCTH; B3aMMO/ICHICTBUSI;

- OTBETCTBEHHOCTh 32 HEKAUYECTBEHHOEC M HECBOCBPEMEHHOE BBITIOJHEHUE
(HeucnosHeHue) 00s3aHHOCTEH, TPETYCMOTPEHHBIX IODKHOCTHON MHCTPYKIIUEH;

- TpeObOBaHMs K PaOOTHUKY.

6. IlopsinoKk NPUHATHS M YTBEPKACHUS JOKAIbHOI0 HOPMATHBHOI'0 aAKTA

6.1. JlIokanpHBII ~ HOPMATWUBHBIM  aKT, TMPOMIEANIMNA  TPABOBYID |
JUTEPATypPHYIO DJKCHEPTU3Y, a TAKXKE TMPOLUEAYyPY COIVIACOBAHHUS, NOMJICKUT
NPUHATUIO U YTBEPXKICHUIO JUPEKTOPOM KOJIJIEIAKA B COOTBETCTBUM C Y CTaBOM
KOJUIEIKA.

6.2. JlokanbHble HOpPMAaTHBHBIE aKThl KOJUIEDKA MOTYT TNPUHUMATHCS
JUPEKTOPOM, OOLIMM COOpaHHEeM TPYIOBOTO KOJUIEKTHBA, COBETOM KoOJUIEIKa,
NEJaroru4eckuM COBETOM. METOOUYECKUM COBETOM, OPIaHOM CaMOYIIPaBJIECHUS
KOJUIe[IKa,  HAJEJICHHBIMHM  TOJIHOMOYMUSMM MO  MNPUHATHIO  JIOKAJbHBIX
HOPMATHUBHBIX aKTOB B COOTBETCTBUHU C Y CTAaBOM KOJUIEIKA, — MO MpEeIMETaM HX
BEJICHUS U KOMIIETCHIINH.

6.3. [Ipy mpuUHATHM JOKANbHBIX HOPMATHBHBIX aKTOB, 3aTParvBarOIIUX
mpaBa  OOYyYalONIWXCSl, YYHMTHIBACTCS  MHEHHE  COBETOB  OOyYarOIIMXCS



(CTyI€HYECKOTO COBETa), COBETOB poauTeNed, Mpo(COo3HOr0 KOMHTETa
oOydJarommxcs.

6.4. He noayiexar npUMEHEHUIO JIOKAJIbHbIE HOPMATHUBHBIE AKThI, IPUHATHIE
C HapyILLIEHUEM MOPsi/IKa y4eTa MHEHUS IPECTaBUTENILHOTO OpPraHa.

6.5. [Ipomeamuii mporenypy NPUHATHS JIOKATbHBI HOPMATUBHBIA aKT
yTBEpXKAACTCA JAUPEKTOpPOM Koyuiemka. DakT yTBEpKIACHHUS oQopmisieTrcs
MOJITMCHIO WM MPUKA30M AUPEKTOPa KOJUIEIXKA.

6.6. JlokanbHBII HOPMATUBHBIM aKT BCTymaeT B CHJIYy C MOMEHTa,
YKa3aHHOTO B HEM, JIN0O, B CIIy4ae OTCYTCTBHSI TAKOTO yKa3aHUs, 110 UCTEYEHUU 7
KaJICHIApHBIX AHEW C aThl NPUHATUS JAHHOIO JIOKAJIBHOIO HOPMATHUBHOI'O aKTA.
JlaToll NpUHATHSA JOKAJbHOTO HOPMATHBHOIO aKTa, TPEOYIOLIEro YTBEPXKIACHHUS
JTUPEKTOPOM KOJIIEKa, SIBIISICTCS J1aTa TAKOTO YTBEPKICHHUS.

6.7. [locne yTBepKIEHHUS JOKATbHOTO HOPMATHBHOTO AaKTa IPOBOIUTCS
nporeaypa O3HAKOMIICHUSI ¢ HUM YYaCTHUKOB 00pa30BaTENbHBIX OTHOIICHUH, HA
KOTOPBIX PACHpPOCTPAHAIOTCS TOJIOKEHHSI JAHHOTO JIOKAJIBHOTO HOPMAaTHBHOTO
akTa. O3HaKOMJICHHE C JIOKAJIbHBIM HOPMATUBHBIM akTOM O(OpPMIISIETCS B BHJE
pOCTIMCH O3HAKOMJIIEMBIX JIML[ C YKa3aHUEM JaThl 03HAKOMJIEHMSI Ha OTAEIbHOM
JMCTE 03HAKOMJICHHUS, IPUIIaraeMOM K HEMY, JINOO B OTAEIBLHOM XKypHaJe.

6.8. JlokanbHbIE HOPMATUBHBIE aKThI MPOXOJAT MPOLEAYPY PETUCTPALUU B
CTHIEIIMAIEHOM >KypHAJIe.

6.9. O6s3aTenbHON  perucTpaluy  MOJJISKAT  TOJOXKEHHs, IpaBHIa,
WHCTPYKIIUH, IPUKA3bl U PACTIOPSHKEHUS TUPEKTOPA KOJIJIEIKA.

6.10. Peructpamuio JIOKaJIbHBIX HOPMATUBHBIX aKTOB  OCYIIECTBIISET
OTBETCTBEHHBIM 3a BEJEHHUE JIEJONPOU3BOJICTBA COIJIACHO MHCTPYKIUH IO
JIEJIONPOU3BOCTBY B KOJIIEIDKE.

6.11. Peructpatiusi moj0KeHUM, TPaBUI U UHCTPYKIUNA OCYIIECTBIISIETCS HE
MO3/IHEE JTHS X YTBEPKIACHHS AUPEKTOPOM KOJIIeKa, MPUKA30B U PACTIOPSHKCHUN
TUPEKTOpa KOJUIeHKa — HE TIO3/IHee JHS UX U3TaHHs.

7. Ilopsimok BHeCEeHUs1 U3MEHEHHUS U I0NOJTHEHHUI B JIOKAJIbHbIE
HOPMATUBHbIE AKThI

7.1. B geiicTByIOIME B KOJUIEIKE JIOKAJIIbHbIE HOPMATUBHBIE aKThl MOTYT
OBITh BHECEHBI U3MEHEHHUS U JOIIOJIHEHUS.

7.2. Tlopsinok BHECEHUsS W3MEHEHUW U JIONIOJHEHUW B  JIOKaJIbHBIC
HOPMAaTHUBHBIE aKThl KOJUJIEIKA ONPEACIACTCA B CAMUX JIOKAJIbHBIX HOPMATHUBHBIX
aKTax WIN OCYIIECTBIAIOTCA B CIEAYIOLIEM MOPSIKE:

- BHECECHUE€ M3MEHECHUM W JONOJHEHHUM OCYIIECTBISIETCS B IOPSIKE,
YCTaHOBJIEHHOM B JIOKaJIbHOM HOPMAaTHUBHOM aKT€, HAa OCHOBAHUMU KOTOPOTO
BHOCSTCS UI3MECHEHUS,



- U3MEHCHUS U JIOTIOJHEHUS B JIOKAIbHBIE HOPMATUBHBIE AKThI: MOJOXKEHHUS
NPUHSATHIE 0€3 COrIACOBAHMSI C OPTAHOM YIPABJICHHS (CAMOYIIPABIICHHUS ), PABUJIA,
WHCTPYKLIMM, MPOTPAMMBbI, IUIaHbl, ITOCTAHOBJICHHUS, PELICHUS, MPHUKa3bl U
pacropsDKEHHsT JIUPEKTOpa KOJUIEIXa, BHOCATCS MYTEM M3JaHHUs NpHKa3a
JUPEKTOpPa O BHECEHUU U3MEHEHUN WM JOIOJHEHUM B JJOKAJIBHBI HOPMATUBHBIN
aKT;

- UI3MEHEHUS U JIOTIOJHEHUS B TTOJI0KEHUS, IPUHATHIE TIOCIIE COTIIACOBAHUSA C
OpPraHOM CaMOYMPABJCHUS, BHOCATCS IIyTEM HW3JaHUS MpPHKA3a JUPEKTOpA
KOJUIEP)Ka O BHECEHHMM W3MEHEHUM WIM JONOJHEHUN B JIOKAIBHBIA aKT C
MIPEABAPUTEIBHBIM MTOJTYYEHHUEM OT HETO COTJIACHSL.

7.3. VI3MeHeHus 1 IONOJIHEHUS B JIOKAJIbHBIN HOPMATUBHBIM aKT BCTYMHAIOT B
CUJIy C JaThl, YKa3aHHOW B MPHUKA3€ O BHECCHUM MW3MEHEHUW WM JIOTOJHECHUU B
JIOKQJIbHBIA HOPMATHUBHBIN aKT, @ B CIIy4ae OTCYTCTBHS YKa3aHHS B HEM JIAThl — IO
WCTCUYCHUIO 7 KaJEHJApPHBIX JHEHM C [aThl BCTYIUICHUS MPUKA3a O BHECEHUHU
VM3MEHEHUN WM TOTIOJIHEHUN B JIOKAJIbHBI HOPMATUBHBIN aKT B CHITY.

7.4. I3MeHeHus U IONOJHEHUS B IPEANUCAaHUS U TpeOOBaHUS, TPOTOKOJIBI U aKThI,
METOIMYECKUE PEKOMEHIAIINU, AKThI O MPU3HAHUHU JIOKAIBHBIX HOPMAaTHUBHBIX
AKTOB YTPaTUBIIUMHU CUILY, HE BHOCSITCS.



